
Roadworthy Inspection Process - Car

● Sign into job and collect keys

● Collect the brake tester and walk around vehicle & inspect for damage (take a photo of any

damage)

● Take a photo of current odometer before first road test

● Perform first road test and brake test

● Ensure the brake test has passed and print - if the brake test has failed ensure this is noted on

the roadworthy

● Take photo of brake test

● Drive the vehicle into the workshop and test the horn

● Have the lights checked by another technician

● Check wipers washers for correct operation

● Check demister operation

● Test window operation

● Check all seat belt operation and for any damage

● Check spare wheel is secured

● Ensure all doors operation from inside and out open / close

● Locate VIN number and engine number and confirm with VicRoads records

● Upload vehicle/ customer details to Ecert take photo of Vin number and engine if possible

● Take photo of compliance plate and ensure correct size/ load / speed rated tyres are fitted

● Check headlight aim and take a photo of vehicle using the headlight aimer

● Take photos of the vehicle ‘on ground’ front angle and rear opposite side rear angle



● Walk around vehicle and inspect all lights & lenses for any damage

● Inspect under bonnet for damage – under bonnet insulation

● Check battery is secured

● Test brake fluid condition

● Steering fluid level & drive belt inspect. Take photo of engine bay area

● Lift vehicle onto hoist and lift halfway, walk around each wheel and check for bearing movement

& suspension condition (rose joints etc.)

● Inspect each rim tyre for damage / wear

● Remove wheels & take required photo of vehicle on hoist with wheels removed. Inspect shock

absorbers for leaks

● Check for damage / cracks in sills & wheel arches

● Check brake rotor and drums measurements and brake pad/ shoe thicknesses at each brake

● Take photo of each brake rotor with brake measurements shown each one

● Continue and lift vehicle all the way up and take photos one under engine should clear view of

engine sump/ front axle/ between axles/ rear axle

● Inspect under vehicle, checking for leaks

● Engine

● Transmission

● Diff, transfer etc.

● Check engine/ transmission/ diff mountings

● Inspect all suspension for wear/ damage

● Inspect steering components for any free play / damage or wear

● Inspect under vehicle for damage / rust

● Bring vehicle back down halfway and refit wheels

● lower vehicle and tension wheels to correct tension and note down on job card

● Perform a secondary road test, park the vehicle outside in parking lot, take final photo of

odometer and submit inspection.

* All items that require repair / replacement must have a clear photo video attached and uploaded


